The Substance Abuse Training Project
Training Topic Needs Identification and Trainer Selection Criteria
The Training Project is charged with developing trainings that meet identified needs of the publicly supported substance abuse service system.  Decisions regarding which topics to offer each year are made by the Project Coordinator and the Advisory Committee which meets quarterly to consider input from the field. Topic selection is guided by needs identification from the field and the priority goals and objectives set by the Office of Drug Control Policy.

Coordinating agencies, interested individuals and organizations are encouraged to engage in a needs assessment process and to submit recommendations for both topics and presenters. Potential presenters are also invited to identify topics they believe meet an identified system need and which they are qualified to train.  Portfolios submitted by potential presenters will be kept on file and, as priority topics are determined, will be considered according to the review process described below.

Trainer Selection Criteria:
(all provided prior to selection)
1)
Trainer must provide a curriculum vita that includes:

a)
Published works and/or relevant materials that pertain to the trainer’s mastery of the topic;

b)
Copies of relevant licenses/credentials;

c)
Copies of evaluations from previous trainings on the same/similar topic;

d)
and names and phone numbers or letters of reference from previous training sponsors.

2)
Trainer must demonstrate substantial experience in direct service and/or training with the topic area, where applicable.

3)
Trainer must provide detailed curriculum, including relevant participant handout(s), for review.
4)
Trainer must provide cost estimates for scope of work or provide schedule of fees.
5)
Trainer must include business address and phone number.

6)     Trainer must include a professional digital picture

Trainer Review and Evaluation Process:
Crossroads Training Center will have an open selection process. Trainers will be selected on the following criteria:

Demonstration of mastery/experience with the topic: Appropriateness of the Curriculum submitted Appropriate credentials

Experience as a presenter related to the specific training topic

Cost of trainer and materials

Training Topic Recommendations and potential trainer portfolios should be sent to: Wallace L. Jones, Substance Abuse Training Project, Coordinator,
at wjones@crossroadstrainingcenter.com. Questions - (561) 906 - 1638
